Lesson Plan Template Task Based Lesson (TBL)

	 FORMCHECKBOX 
 Listening    FORMCHECKBOX 
 Speaking    FORMCHECKBOX 
 Reading    FORMCHECKBOX 
 Grammar   FORMCHECKBOX 
 Writing


	Topic:  I will be happy to work with you!



	Instructor:

Ian
	Level:
Upper-intermediate
	Students:
14
	Length:
30 min


	Materials:  White board, board markers 
                  14 copies of the worksheet  (evaluation sheet)

An acceptance letter
A rejection letter


	Aims: 

-Students will improve their speaking skills by convincing the interviewer

-Students will get used to a job interview by practicing with much more comfortable than real job interview

-Students will know their strong and weak point by putting themselves in the situation
-Students will be able to learn formal conversation 
-Students will be confident  in introducing themselves 
-Students will be able to improve their writing skills by filling in the interviewer’s contents


	Language Skills:

Reading: reading their own evaluation sheet

Listening: Listening to the interviewer’s questions
Speaking: Explaining  their strong points
Convincing the interviewer
Writhing: Writing the evaluation sheet


	Language Systems:
Lexis: using formal language 
Function: preparing a job interview

Phonology: Getting used to confident voice and volume
Discourse: Having a job interview


	Assumptions:

-Some students never had job interview
-Some students have already had a job interview

-Some students can get nervous
-Many of them are really interested in a job interview
-Some students will joke around (make sure they must be serious)


	Anticipated Errors and Solutions:
If they don’t know how to ask applicant, let them use the question sheet
If some of them try to joke around, warn that there will be a penalty
If the interview is over earlier than usual, give them a free talking time


	References:

http://humanresources.about.com/od/policysamplesc/a/rejection.htm
(for getting information about a rejection letter)



	Pre-Task

	Materials: White board, board markers 

	Time
	Set Up
	Student Activity
	Teacher Talk

	3min


	individually

	guessing
	Procedure
<Greeting& Brief Rapport>

I will show you 3 words and I want you to take a guess what it is about
(show money, talent, passion)

(eliciting the students’ thoughts) 

Yes! It is ‘job’
(explain the reason I mentioned money, talent, passion)

Have you ever had a job interview in your life?
In case of mine, I have got 4 times with someone who are in charge of the company or language school

I was nervous at the first time. But I went through it and ended up getting used to it

Today what we are going to do is a job interview. 


	Task Preparation

	Materials:   White board, board markers 
                  14 copies of the worksheet  (evaluation sheet)



	Time
	Set Up
	Student Activity
	Teacher Talk

	6min

	Individually
In pair

Individually

Individually


	Guessing

Choose 3 things

Filling out the form

Making possible questions


	1. introducing the words

<instructions>

Now suppose that you are the interviewer and what do you really consider and what kind of person do you need for your company

I want you to talk with your pair and at least you and your pair need to prepare 3 contents that you really consider if you are the interviewer

CCQ

What are you supposed to do?
How many contents(ability) do you need to prepare?

(give them the sheet and let the compare to the contents)

2. evaluation sheet

<instructions>

Now I want you to suppose that you are the interviewer. you can be a boss ,vice president and just a person who is in charge of the interview

First things first you need to choose your company. It doesn’t have to be a big company. It must be boring. Be creative you can make your company ‘Tobin’s online shopping mall’
And you also need to fill in the blanks.

For example, for ‘ job’ you can write cleaner, supervisor, vice chair man, and plumber.
Make sure don’t fill in the applicant name because you don’t even know who you are supposed to interview.

(let them fill in the blank except contents and interviewer’s comments)

CCQ

Which blank you need to fill in?

Which ones can we not fill in?
3. possible questions

<instructions>

Now before having a job interview, we need to practice and we also need to know what questions are appropriate  let’s start with Professionalism
(Elicit the possible questions and write what they have. It will help them a lot when they are running out of questions.)



	Task Realization

	Materials:  White board, board markers 
                  14 copies of the worksheet  (evaluation sheet)

A letter of acceptance
a rejection letter

	Time
	Set Up
	Student Activity
	Teacher Talk

	16min

	In pair

	Having an interview

Changing the role

Choosing the letter


	4. Interview 
<instructions>

Now I think we are ready to have an interview. We will work on it in pair and right person in your pair will be an interviewer and left person will be an applicant. I will give you 8min.

The goal is to convince the interviewer to hire you, the interviewers need to many questions to figure out what they have!

CCQ
What are we supposed to do?

What are the most important things when you have an interview?

5. Change the role

<instructions>

Now I want you to change the role the person who used to be an interviewer will be an applicant.

CCQ

What are we doing?

So if some was an applicant, next?
6. Giving acceptance or rejection letter

All right! Have you enjoyed having the interview? Now I want you to decide whether you hire or not!

It is totally up to the interviewer. Just take a look at the evaluation sheet. And choose one!

Which one you would you want to give the applicant?

An acceptance letter? A rejection letter?

Now time to make a decision!

CCQ

What can you choose?

Is it up to whom?

(let them choose the letter, they need to fill in the blanks with their name, salary, and so on)



	Post Task

	Materials: 
White board, board markers

	Time
	Set Up
	Student Activity
	Teacher Talk

	5min

	In pair
	Giving advice each other
	7.Feedback

<instructions>

Now I want you to give some advice to each other.

Why did you hire?

Why did you not hire him?

(elicit the reasons, it will help them out)

You need to think about what are your strengths and weaknesses
7. Free product

Now I want you to share the funny moment. If you had something funny feel free to tell us

(share the funny time with all students)

I hope you had fun having an interview and discussion.

You will have an interview. And I recommend that you need to practice as many times as you can! Be prepared! And just be yourself!



An acceptance letter
Dear ____________

I am pleased to accept your offer of a position as an __________

In the ___________  at salary of $__________

I have already given my current employer notice of my intention to leave, and will be ready to report for work on the date you mentioned in your letter

I look forward to a long and rewarding career with ____________

Sincerely,

__________________

A rejection letter
Dear_____________
Sorry, but we’ve got bad news

You’ve been rejected

Don’t take this personally, though. 

And also we really would like you to keep having an interview with our company… so we can keep sending you these idiotic rejection slips

Sincerely,

________________
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