Reading Lesson Plan


	Topic: Job Hunting                                              (Task Based)


	Instructor:

Brian Hong
	Level:
Intermediate & above (Adult)
	Students:
7
	Length:
50 Minutes


	Materials:

· White board, White board markers

· Worksheet #1 (7 copies)
· Worksheet #2 (7 copies)
· Worksheet #3-directions (7 copies)
· Worksheet #3-note taking (15 copies)
· Worksheet #4 (2 page set, 7 copies)
· Company profile A~J (10 page set, 1 copy)
· Scotch tape
· Stir straws (7 each)
· Stop watch




	Aims:
· To help students develop their “scanning” ability by giving them an abundant 

source of reading materials with specific tasks.

· To give students practice in “efficient reading” during the worksheet #3 job

hunting activity by giving reading contents after clearly identifying their purpose.
· To maximize STT by encouraging students to express and share their ideas

through group activities.



	Language Skills:

Reading: Worksheet #1~#4, directions, company profiles A~J.

Speaking: Worksheet #1~#4, group presentation.
Listening: Worksheet #1~#4, discussion topics, group presentation.
Writing: Worksheet #1~#4, new vocabulary words.



	Language Systems:
Discourse: Can be evaluated by content fluency, presentation, conversation.

Grammar: Students must try to write in complete sentences.

Lexis: Learn the meaning of new vocabulary words.
Function: Learn how the new words are used in a sentence.
Phonology: Learn how to pronounce the new words.




	Anticipated Problems and Solutions:
- Students may not understand some of the words from the information given.
· Have them reason it out together using the “six types of knowledge.”
  - Students may not understand the directions given.
· Help them understand through demonstration and concept checking.
- Some of the students are inactive during the group activity.

· Have each student be a part of the project.
- Some of the students are inactive during the presentation.

· Have each students take part in presenting the material.
· Students finish the lesson earlier than anticipated.
· SOS activity or adjust the duration time for activities. “Teacher time.”



	References:
· Gunn, Chris. “Are You Still Looking for Work? An ESL Role-Play.” Lanternfish ESL. 2007. 16 Oct 2013. <http://bogglesworldesl.com/LookingforWork.htmg>

· Red River Press. “Internet Entrepreneurs.” ESL Library. 2007. 16 Oct 2013.

<http://www.esl-library.com/pdf/lessons/570.type3.pdf>
· Lee, Jung H. “Foreign Company Recruitment Experts.” People n Job. 2000. 
8 Oct 2013.< http://www.peoplenjob.com/home/>

· n.p. “Announcement Number 13-38.” U.S. Department of State. n.d. 17 Oct 2013.

< http://seoul.usembassy.gov/134_101713a.html>

· n.p. “LEIV Project Assistant (Temporary) – UKTI Fashion Sector.” British Embassy Seoul. n.d. 17 Oct 2013. <https://www.gov.uk/government/world/organisations/british-embassy-seoul/about/recruitment>

· n.p. “Course Consultant.” British Council Korea. 2013. 17 Oct 2013.

< http://www.britishcouncil.kr/about/jobs>




	Lead-In - Topic focus activity


	Materials: White board, White board marker, Worksheet #1, Stir straws, Stop watch.


	Time
	Set Up
	Student Activity
	Teacher Talk

	1 min
1 min

5 min
	Whole class
Whole class

Group
	Give a response
Take a guess

Do the activity
	- Write “Topic: Job hunting” on the board
- Write the vocabulary words on the whiteboard. (Pre-teaching)
1. Sociable

2. Drawbacks

3. CEO
(Greet the students)
Today’s topic is “Job hunting.”
Is anyone here currently in the process of job hunting?
(Elicit a response)
There are three words on the board. Do you know the meaning of these words?

(Elicit a response)
- Teach students correct pronunciation.

- Demonstrate through example.

- Divide the class into 3 teams using the stir straws. (3-2-2)
- Hand out worksheet #1.

You are going to be doing this activity in groups. You will be given 5 minutes for the activity.
Please begin!

- Draw an example on the board for worksheet #2 writing portion.

(Monitor discreetly)


	Pre-Activity – Interview activity


	Materials: White board, White board marker, Worksheet #2, Scotch tape, Stop watch, Company profile A~J.

	Time
	Set Up
	Student Activity/Action
	Teacher Talk

	1 min
1 min
1 min

5 min

	Whole class
Whole class
Whole class
Whole class
Group

	Look at the directions
Give a response
Listen to directions
Give a response.

Start interview activity

	Please take a couple of seconds to look at the directions on top of worksheet #2.

- Hand out worksheet #2.

CCQ

Number 6 and 7 are left blank on the worksheet. Can anyone guess why?
(Elicit: make your own question)
Good! We are asking questions to get some information on the type of job the interviewee is looking for.
- For the interviewer, please ask relevant questions for number 6 & 7.
- For the interviewee, please think of what you want in a job when you give your answers.

- Demonstrate how to use worksheet #2 on the board.

CCQ
What can you get as a response for #____:
(Elicit the response by choosing the students)
You will be given 5 minutes for the interview activity.
Please begin.

- Draw an example on the board for worksheet #3-Note taking.

- Post company profile A~J on the walls. (Allow some moving room)
(Monitor discreetly)


	Main activity - Job hunting activity


	Materials: White board, White board marker, Company profile A~J, 
Worksheet #3-note taking, Worksheet #3-directions.

	Time
	Set Up
	Student Activity/Action
	Teacher Talk

	1 min
1 min

20 min

	Whole class
Whole class
Group

	Look at note taking worksheet.
Listen to directions
Do the activity

	- Hand out worksheet #3-note taking.

- Demonstrate how to use worksheet #3 on the board.

- Hand out worksheet #3-directions.

Please take a look at the directions as a group and begin the activity. 
- You will be given 20 minutes for the activity.

- Use the blank worksheets that were handed out.

- You will be doing a short 3 minute presentation at the end of this activity.

Please begin!

** Look around to see if they have understood the directions. 

- If necessary, take a minute to explain the directions.

(Monitor discreetly)



	Post Activity – Presentation


	Materials: Worksheet #2, Worksheet #3, Stir straws, Stop watch.


	Time
	Set Up
	Student Activity/Action
	Teacher Talk

	1 min

9 min

3 min

	Whole class

Group

Group
Whole class

	Listen to directions

Give presentation

Give a response
End lesson

	Ok. Before starting the presentation.

One person in each team will pick a straw to see who will go first. 

- The team with the longest straw can choose the presentation order.

- You will state what job you suggested to your teammate and why.

- You will be given 3 minutes each for the presentation. 

- Have 3 team reps pick a straw and choose the order.

Please begin!

- Ask various questions to get each person in each team to talk.

(Monitor actively)
Good job!

- Wrap-up questions
CCQ
- What did you think of this activity?
- We learned about two techniques of reading in class. Which technique did you use to do this this activity?

(Elicit: scanning)

- For the interviewees, how many pieces of paper did take from your interviewers?

(Elicit a response. # of pieces of paper)
Great!
Team ___ is the winner.

You scanned for the job related information efficiently, and you followed the rules correctly.

Please give everyone a round of applause. Thank You!


	SOS Activity – “Start up a company” activity                                          (25 minutes)
If needed, continue after post activity.

	Materials: Worksheet #4(2 page set)

	time
	Set Up
	Student Activity/Action
	Teacher Talk

	1 min
20 min
4 min

	Whole class
Group
Group
Whole class


	Listen to the instructions
Group activity
Group review
End lesson

	- Hand out worksheet #4.
Please take a look at worksheet number 4. Read the directions together and do the activity.
You will be given 20 minutes to

do the activity.
Please begin.

(Monitor discreetly)
- Go around the room and have each student give a response for a different question.

- Compare the answers.

Great!
Everyone did a really good job. Give yourselves a round of applause.

Thank you!


Worksheet #1 – Job Requirement (Group activity)
Look at the list of jobs below and check off the requirements for the jobs. 
	Job
	Requirements

	
	University degree
	Master’s Degree
	Good at speaking
	Must be
in shape
	Need a license
	Must be sociable
	Need to be Creative

	Teacher
	
	
	
	
	
	
	

	Lawyer
	
	
	
	
	
	
	

	Taxi driver
	
	
	
	
	
	
	

	Farmer
	
	
	
	
	
	
	

	Doctor
	
	
	
	
	
	
	

	Police officer
	
	
	
	
	
	
	

	Scientist
	
	
	
	
	
	
	

	Fireman
	
	
	
	
	
	
	

	Engineer
	
	
	
	
	
	
	

	Pilot
	
	
	
	
	
	
	


Describe the possible benefits and drawbacks of the jobs on the bottom of the worksheet.
	Job
	Benefits
	Drawbacks

	Teacher
	
	

	Lawyer
	
	

	Taxi driver
	
	

	Farmer
	
	

	Doctor
	
	

	Police officer
	
	

	Scientist
	
	

	Fireman
	
	

	Engineer
	
	

	Pilot
	
	


Worksheet #2 – Interview (Group activity)
Assume that the members of your team are in search of a new job or planning to move on to another company.

Give your teammate/teammates a short interview to find out more information that can be used to help him/her look for a company.
Ask the questions in the form of “What is/are___?”
Teammate #1

1. Name  _________________
2. Career interests 

_______________, _______________, ________________
3. Most important aspects _______________, ________________, ________________
4. Restrictions
_________________, _________________, _________________
5. Hobbies 
__________________, ___________________, ____________________
6. 

___________________________________________________________
7. 

___________________________________________________________
Teammate #2
1. Name  _________________

2. Career interests 

_______________, _______________, ________________
3. Most important aspects _______________, ________________, ________________
4. Restrictions
_________________, _________________, _________________
5. Hobbies 
__________________, ___________________, ____________________
6. 

___________________________________________________________
7. 

___________________________________________________________
Worksheet #3 – Job Hunting, Directions (Group activity)
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1. You are going to help your teammate/teammates in their job search.
2. Use the notes that you took down during the interview.
3. There are 10 locations that have the job postings.
4. Only one person can be at a job posting at one time.

5. You can interest your teammate/teammates with as many jobs as you want.
6. Jot down notes for positions that might be of interest to your teammate/teammates.

7. Rip out the contact information under the posting including the company name and #.

8. Suggest the job position/positions to your teammate.
9. If your teammate is interested in the job, pass him/her the contact information of the company he/she is interested in.
10. Remember to keep the pieces of paper containing the contact information.
11. Change roles as the job “suggestion giver” and “information receiver.”
Have fun!
Worksheet #3 – Job Hunting, Note Taking (Group activity)
_______________________________
_________________   ___________________________________________________
_________________   ___________________________________________________

_________________   ___________________________________________________
_________________   ___________________________________________________

_________________   ___________________________________________________

_______________________________

_________________   ___________________________________________________

_________________   ___________________________________________________

_________________   ___________________________________________________

_________________   ___________________________________________________

_________________   ___________________________________________________

_______________________________

_________________   ___________________________________________________

_________________   ___________________________________________________

_________________   ___________________________________________________

_________________   ___________________________________________________

_________________   ___________________________________________________

Worksheet #4 – SOS Activity (Group discussion)
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Reading exercise
The fast Rise of YouTube.com

In February of 2005, three former colleagues from PayPal started a website called YouTube. Chad Hurley, Steve Chen, and Jawed Karim started their company in a garage! The three YouTube founders graduated from college. Chad studied at a university in Pennsylvania and Steve and Jawed studied computer science together at a university in Illinois. YouTube quickly became one of the most popular websites in the world; in fact, it continually ranks in the top ten most visited sites. Because of its soaring popularity, the three men were able to move to a small building in San Mateo and later to a building in San Bruno, California. They started another famous Silicon Valley internet company. Internet users can use YouTube with no charges. YouTube gains its revenue only through companies who pay to advertise on the website that reaches millions of viewers. In general, the website allows users to view video clips from the movie, television, or music industries or original videos uploaded by other users. After only one year and eight months, in November of 2006, the three owners announced they were selling YouTube to Google for a reported 1.65 billion dollars worth of Google stock. 

Discussion questions
1. From your knowledge, which other well-known companies started up in this way?

2. What difficulties do you think the three YouTube founders faced starting up the business?
3. What would be the first thing you have to do to start a business?
Worksheet #4 – SOS activity (Starting a venture company)
You are planning to start up a venture company with your teammates. The company will be open for business in 6 months. Discuss what you would do to start up this company.

1. Who are the company founders? ________________________________________

2. What is the name of your company? ______________________________________

3. What does the name stand for?    ________________________________________
4. What does your company make?  ________________________________________
5. Why did you choose to start this type of company?
_____________________________________________________________________
6. How is/are your product/products different from other companies?

_____________________________________________________________________
7. Who are you planning to sell the products to? (Target audience) 

______________________________________________________________________

8. What are your goals for the company?

______________________________________________________________________

Company Profile A
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Company: Johnson & Johnson 
Position: Marketing assistant

Location: Yongsan-Gu, Seoul
Job Type: Full Time Employee 

Salary: 30,000,000 (Starting salary)
Work hours: 09:00-18:00 (Monday-Friday)
	As an assistant, she/he delivers the followings:

- Assist in internal invoicing process, IO & PO issuance, 
- Communicate with vendors on getting invoice
- Working with TM on making preliminary POS data
- Arrange and book departmental and external meetings
- Getting share data from Nielsen and upload in the shareware
- Track market trend and assist market check
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	- Minimum 3- 6 months Intern experiences or 1~2 year experience in marketing to quickly grasp business and tasks
- Good Fluency in English speaking and writing
- Good communicator
- Outgoing personality to support diverse team
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A1(L)/ LEIV PROJECT ASSISTANT (TEMPORARY) – UKTI FASHION SECTOR 
Fixed-term, Full-time contract position for a period of 1 year. 
Responsibilities: 
The successful candidate will assist in the conduct of UKTI’s Fashion Mission programme :
o Handle accommodation arrangement for UK visitors. 

o Preparation for mission briefing, media and press conference. 

o Preparation for showcase display equipment and other details related to the showcase. 

o Preparation for networking event and seminar. 

o RSVP management and event preparation. Guide visitors/ guests during events. 
o  Produce trade mission-related materials and documents. 

o Translation/ interpretation for mission materials and during the mission. 

o  Administrate budgets for the mission. 

o  Support Project Manager’s other activities related to the mission. 

o  Other administrative support work. 
Requirements: 
The successful candidate will need to exhibit the following key skills and experiences: 

o  Fluency in written and spoken Korean and English, with a strong ability to write concise reports. 

o Strong organizational skills and keen attention to detail. 

o Interest and background in organizing events. 

o Excellent computer & IT skills in MS Office, Excel and PowerPoint. 

o Candidates with experience in the fashion industry or relevant sectors are particularly welcome. 

Salary: Salary of KRW 1,600,000 paid monthly. 

Work hours: 09:00-18:00 (Monday-Friday)
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WUNDERMAN KOREA
Position: Jr. Interactive Designer
Location: Jongro-Gu, Seoul
Job Type: Full Time Employee 

Salary: 30,000,000 won (Starting salary)
Work hours: 09:00-18:00 (Monday-Friday)
	
Major Responsibilities / Principal Accountabilities: 

( Design layouts/finished work for print ads, TV, direct mail, collateral and/or merchandising pieces.
( Responsible for consistency of look across media from original concept through final release.
( Translate strategic direction into powerful advertising communications.
( Work as a team with copywriter.
( Take creative direction and turn work around quickly to meet deadlines.
( Recommend measures to improve work process methods, and quality of product. 
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	Qualifications / Specific Skill Requirements:
- College degree (preferred)
- 1+ year of work experience (preferred)
( Photoshop, Image Ready, Illustrator skills required. 
( Knowledge of Dreamweaver, Front Page Director, Javascript, Flash.
( Basic comprehension of information design. 
( HTML, capabilities of browsers and design constraints on the Web. 
( Strong design style and creative design solutions within constrains of Web. 
( Applies sound concepts of typography, computer mediums. 
( Basic knowledge in design tools (video, digital/cel animation, VRML, etc.)
( Be able to translate ideas into other media (web, direct mail, showroom, print, TV and promotions).
( Have physical and mental requirements to meet the above listed job responsibilities.
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Cactus Communications
Position: Freelance Translator
Location: Suwon, Kyungigi-Do
Job Type: Freelance, part-time, work at home.
Salary: 40,000-70,000 won/hour (Depending on experience)

	[image: image11.png]3 Job Description





	We are looking for experienced translators to work on academic manuscripts written in Korean. To qualify, you must have technical expertise in your field. Experience working in a foreign-language setting will be preferred. Essentially, your work will involve translating an academic research paper from Korean into English. 
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	• Proficiency in Korean and English (essential)
• An understanding and knowledge of technical terminology as expressed in Korean as well as in English   (highly preferred) 
• Expertise/An advanced degree in any of the following fields: medicine, the life sciences, engineering, and the physical sciences (preferred)
• Relevant certification or training, e.g., MA in translation studies (preferred) 
• Minimum 2 years’ academic translation experience (Korean to English translation)
• Familiarity with Microsoft Word 
• Good time management skills (you will be required to work on deadlines)
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	Job Title:  Course Consultant

	Location of post
	Seoul, Korea
	Duration of job
	1 year fixed term (contract)

	Vacation
	21 paid vacations
	Annual Salary
	22,358,550 won + Incentive

	Accountabilities, responsibilities and main duties: 

1. Sales
Face to Face Duties

- to build rapport and be patient with the prospect in order to find out the objectives, needs and requirements.
- to be the main contact for prospects, guiding them through the journey from first enquiry to final sale

- to monitor class fill and registration/re-registration rates

- To be accountable for monthly sales targets

Telephone & Email Enquiries

- to answer all calls within 45 seconds with a polite and pleasant manner according to corporate standards.
Placement testing

- to support level testing process through counseling and creating study plans.
- to follow up on customers who book placement tests but do not turn up

2. Support duties
· To acquire and maintain an excellent level of pricing, discounting and offer/package knowledge of competitors to include mystery shopping exercises to gather market intelligence

3. Other duties:
· administrative duties in support of the team’s operation.
· full engagement with the performance management programme.
Other important features or requirements of the job
Open to the public on Mondays to Fridays 8:30 am – 8:30 pm and on Saturdays/Sundays from 10:00 - 6:00 pm  
The successful candidate will work a 5-day week on a shift system from Monday to Sunday.  
Evening and weekend working is required on a regular basis.  

Requirement: Previous experience of working in a sales environment (2-3 years)
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Reporters wanted for The Korea Herald
The Korea Herald, the nation’s No. 1 English-language newspaper, is looking for reporters with experience in English journalism. Applicants should have a college degree, at least one year of experience in English-language news media and an excellent command of the Korean language. 
- Must submit writing sample or prior published articles for review.
- Must be able to meet deadlines!!! (No excuses, No exceptions)

Only candidates selected for writing tests and interviews will be contacted.
Candidates chosen will receive a 
Position: Freelance Reporter
Location: Incheon/Seoul
Job Type: Freelance, work at home, set your own working hours.
Salary: 60,000-100,000 won per article (Depending on experience)
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Company: Apple One Employment Agency. 

Job Type: Part-time, contract, freelancing.

Location: All over the world!!! (Excluding South Korea)
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*** More Jobs available at Apple One ***
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ANNOUNCEMENT NUMBER 13-38
OPEN TO: Any interested candidates
POSITION: American Citizen Services Assistant 

WORK HOURS: Full-time; 40 hours/week 
SALARY: *Ordinarily Resident: W41,377,000 (Starting salary) (Position Grade: FSN-7)

BASIC FUNCTION OF POSITION
The incumbent processes the full range of cases including help for Americans in distress; voting; judicial matters; citizenship claims and renunciations; passports, reports of birth and registration; notarials and authentication; federal agency benefits including Social Security, Veterans Affairs, Selective Service and tax matters. In the course of daily work, the employee receives, screens, organizes and tracks applications, documents and information from a variety of sources.
QUALIFICATIONS REQUIRED
1. Education: At least two years of post-secondary education is required. 

2. Prior Work Experience: Two years of bilingual administrative and or government experience. 

3. Language Proficiency: Fluent English and Korean ability is required. 

4. Job Knowledge: Local laws and practices affecting Americans living in Korea. (Can be trained)

5. Skills and Abilities: Can multitask and prioritize accurately and efficiently.
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Academic Director Position - YBM Language Institutes – Shinchon (Seoul)
Starting Date: One-year contracts beginning December 1, 2013 
YBM Language Institutes is seeking qualified candidates to lead its team of adult EFL instructors at its center in Shinchon, Seoul. Being sensitive to the needs of the school, teachers and students the Academic Director should be committed to implementing a high-quality academic / professional program within the guidelines set by YBM Education’s head office. Good communication and organizational skills, as well as the ability to handle a wide variety of job duties is essential. 
Working Hours: 9am - 6pm (Monday-Friday)
Job Summary: 
The Academic Supervisor reports directly to the YLI Shinchon Center Director and the National Academic Director for YBM Education. The AD is responsible for all operations concerning the YBM Speaking department’s programs, policies and procedures, working in compliance with the YBM Head Office and their local Center Director. Specifically, the Academic Director is responsible for hiring, training, development and dismissal of instructional staff, as well as regular student placement / level testing, and scheduling of classes (some teaching may be required). 

Benefits 
• Salary: Depends on work experience and academic qualifications
• Housing: deposit of up to 10,000,000 KRW + 200,000 KRW monthly housing stipend 
• Severance pay, pension, and medical insurance in accordance with Korean law 
• Quarterly performance based incentives 
• 10 vacation days + Korean national holidays 

Qualifications 
• Over 2 years teaching experience with adult EFL learners 
• Bachelor’s degree (postgraduate degrees preferred) 
• CELTA/TESOL qualifications 
• Prior supervisory experience in an EFL context preferred 
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Company Profile J

Create your own company including the company name, requirements, salary, and products sold or services provided.
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Assumptions:


Students already know/have experienced:


- The process of job hunting.


- What information to “scan” for during the job hunt activity.


- How to use logical reasoning during the activity.


- What they can expect while job hunting.


- Coming across unfamiliar words or phrases when reading English contents.
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