Lesson Plan Template – TBA Lesson Plan

	 FORMCHECKBOX 
 Listening    eq \o\ac(□,V)Speaking    FORMCHECKBOX 
 Reading    FORMCHECKBOX 
 Grammar   FORMCHECKBOX 
 Writing


	Topic:  To post parcels at the post office


	Instructor: 
Seo-hyun Kim
	Level: 
Intermediate
	Students:
8
	Length:
30 Minutes


	Materials:
· Whiteboard and Board marker
· Two images of the post office
· Vocabulary worksheet (8 copies) #1
· Realia (two boxes, two padded envelopes and an envelope)
· Conversation poster 


	Aims: 
· Main aim: Students will be able to enhance their speaking skills and to acquire practical vocabularies about postal services.
· Secondary aim: Students will be able to share various opinions of experiences about sending parcels and letters. 
· Personal aim: Students will be able to post parcels overseas countries by putting themselves into authentic situation. 


	Language Skills:

· Reading: Students will read a set of conversation.
· Listening: Students will listen to teacher’s questions and others’ opinions. 
· Speaking: Students will conduct a role-play and answer teacher’s questions.
· Writing: Students will make memos on their worksheets.


	Language Systems:
· Phonology: /klɑːk/ (Clerk) vs /klɒk/ (Clock)
· Lexis: New vocabularies about postal services (Scales, Parcel, Postal clerk…)
· Grammar: Future tense (it will get there in 3 days, that will be £15.35…)
· Function: request and explanation
· Discourse: role-play


	· Assumptions:

· Students know language systems and four language skills. 
· Since students are adults, they have diverse experiences on posting letters and parcels. 


	Anticipated Errors and Solutions:
· If students need linguistic help to express their opinions during role play, give them linguistic support by providing definitions and proper examples.

· If the students use grammatically incorrect phrases, let them talk and correct errors later. 


	References:
Source

http://www.postoffice.co.uk/mail/international-standard
http://esol.britishcouncil.org/content/learners/grammar-and-vocabulary/vocabulary-and-spelling/post-office
Vocabulary and Grammar

http://www.oxforddictionaries.com/



	Lead-In

	Materials: N/A

	Time
	Set Up
	Student Activity
	Teacher Talk

	1min
	Whole
Class
	Students answer teacher’s questions.
	“Hello, how are you?” “Korean Thanksgiving day is just around the corner.” 


	Pre-Activity

	Materials: Images, Vocabulary worksheet #1, realia(an envelope), Whiteboard and marker

	Time
	Set Up
	Student Activity
	Teacher Talk

	8mins

	Whole
Class

Pair

Whole

Class


	Students answer teacher’s questions.
Students discuss and start vocabulary worksheet. 
Students check their answers.


	Procedure:
1. Brainstorming

Eliciting
Put images on the board.

“What do we usually do right before special days like Thanksgiving?” “So…to send a present, where do we usually go?” “How often do you go there?” 
Write students’ answers on the board and circle the words related with the topic.

Modeling

“OK, today, we are going to learn how to post parcels at the post office.”
Write To post parcels at the post office on the board.
Additional explanation

“In order to post parcels at the post office, we have to know some words about the postal service.”
2. Introducing New Vocabulary 

Instruction
“I will give a worksheet.”
Distribute the worksheet #1.
“Write the name of the image in the boxes below the picture.”
Demonstration
“Let’s do the first image together. What is it? Find a word from a bigger box.” (It is Box.)

“Work together with your partner. I will give 3mins to finish.” 
ICQ 
“Are you working in group or in pairs?”

“How much time do you have?

“Let’s begin.”
Monitoring

Monitor discreetly. Answers students if they ask questions.
Check answers
“Let’s check the answers together. OK, (student’s name) What is the second image?”
If he/she says a wrong answer, “Do you have another idea?” to the class.
“What are synonyms of leaflet?”
Write Brochure and Flyer on the board.
“Is it a parcel?”(*2)

Show an envelope and a box to students and ask. (No, Yes)

“Parcel or package refers to a box and a large, thick envelope.”



	Main Activity

	Materials: Conversation poster, realia(two boxes and two padded envelopes), Whiteboard and marker

	Time
	Set Up
	Student Activity
	Teacher Talk

	15mins

	Whole
Class

Pairs
Whole

Class


	Students answer teacher’s questions.

Students look at the dialogue and read aloud.

Students start role-playing.
	Procedure:
1. Role-play
Instruction
“Alright, let’s move on another activity.” 
Show two boxes and two padded envelopes to the students and ask them what it is.

“What is it?”(*2)

“I will give each item to each pair.” “You two are a pair (*4).”
Give each pair two boxes and two padded envelopes. 

“With your given item, we are going to do a role-play.”  

Demonstration

Put a conversation poster on the board.
“Here is a guide for you.” “You are a customer and I am a clerk. Please read your part.” 
“In this time, I am a customer and you are a clerk. Read your part.” 
“Good job, everyone.” “This format will be very useful when you do a role-paly.” “I will give you 6mins for role-playing.” 
ICQ
“Why did I give these things to you?”
“How much time do you have?”
“Let’s begin.”
Monitoring
Monitor discreetly. Answers students if they ask questions.
(“If you finish, change your item with your next pair.”)

“OK, time is up.”
Feedback

“Please come here and speak aloud so that everyone can listen.”
(If he or she takes much time, say

“We don’t have enough time, Ss’s name.)
Error Correction
“How was acting? Good job everyone.”
“I will briefly check your errors. Is it right?” “How can we fix it?”
Correct students’ errors and supply linguistic helps by introducing new relevant words. 


	Post Activity

	Materials: Whiteboard and marker

	Time
	Set Up
	Student Activity
	Teacher Talk

	6mins

	Pairs

	Students answer teacher’s questions.
Students discuss the topic.
Students make a speech.
	Procedure:
1. Free Production (Discussion & Speech)
Instruction
“We are going to talk about What kind of present would you send to your foreign friend?” 
Write What kind of present would you send to your foreign friend? on the board.

Demonstration

“For example, I can say…I would like to send different flavors of Korean tea and a postcard to my French friend. Because she….”
“Talk with your pair. I will give you 4mins.” “After 4mins, you are going to make a speech.”
ICQ
“Are you working in groups or in pairs?”
“How much time do you have?”
“Let’s begin.”
Monitoring
Monitor discreetly. Answers students if they ask questions.
“OK, time is up.”
Feedback

“Please speak aloud so that everyone can listen.”
3. Conclude Lesson
“Class, you did the great job today.”
“Please review what we learnt in class.” “Do you have a question? Then, see you tomorrow.”


Worksheet #1

Write the name of the image in the boxes below the picture.

Box


Stamp  

Letter


Book of stamps
Parcel 

Postal clerk

Envelope

Padded envelope
Postcard 

Bubble warp

Scales


Leaflet
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Appendix 1
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Appendix 2_Conversation poster
[image: image15.jpg]Postal clerk: what can I do for you today?

Customer: Hi. I have to send this parcel to Korea, please.

Postal clerk: What is inside your parcel?

Customer:It's a English tea cup set for my friend.

Clerk: Oh, lovely! Did you use bubble wrap?

Customer: Yes, I did.

Clerk: Can you put it on the scales, please?

Customer: OK. Here it is.

Clerk: Let's see how much it weighs. It weighs 2 kilos.

If you send it 1%t class, it will get there in 3 days.

Or you can send it 2" class and it will get there by next Saturday.
Customer:I saw this leaflet...it says...1st class has a tracking service.
Clerk: Yes, you can check online or on your mobile to see when your
item is delivered.

Customer: 1+t class is fine. How much will that be?

Clerk: £19.15. [nineteen pounds and fifteen pence]

Do you need anything else?

Customer: Oh, I nearly forgot. I need to buy one book of stamps.
Clerk: £7.25. [seven pounds and twenty five pence]
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